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POSITION TITLE: Director, State and Federal Programs 
 
DEFINITION: 
 
Under general direction, coordinates, supervises and directs implementation, operation and 
evaluation of state and federal programs; writes and/or presents categorical programs including 
state, federal, and local; develops and maintains, categorical budgets; promotes parent 
involvement; performs other tasks as required. 
 
DIRECTLY RESPONSIBLE TO: Assistant Superintendent, Special Services 
 
SUPERVISION OVER: 
 
Program Specialist, Categorical Programs; Program Specialist, Bilingual Programs; Resource 
Teachers and other classified staff as assigned. 
 
DUTIES AND RESPONSIBILITIES: Responsibilities will include but not be limited to: 
 
 1. Monitors district categorical programs to ensure compliance and reporting requirements 

are met. 

 2. Provides assistance and advice to school sites and other staff on program requirements, 
compliance reviews and implementation activities. 

 3. Responsible for the supervision, assignment, and evaluation of assigned personnel. 

 4. Responsible for the formation, revision and implementation of district policies and 
procedures related to state and federal programs. 

 5. Monitors state and federal legislation and proposed program guideline revisions and 
makes recommendations regarding appropriate district response. 

 6. Coordinates, supervises and assists in the implementation, operation, and evaluation of 
state and federal programs. 

 7. Maintains knowledge of legislation, rules, and regulations affecting state and federal 
programs and projects. 

 8. Interprets and adheres to all district, state and federal laws, policies, regulations, and 
directives as they pertain to state and federal programs and projects. 

 9. Attends conferences and workshops pertinent to state and federal programs. 

 10. Designs informational material and reports on state and federal programs and projects. 

 11. Works harmoniously and effectively with the board of education, management team, 
teachers, and parents and supports staff on all state and federal programs. 

 12. Attends meetings of the board of education and other public forums as required. 

 13. Directs and fiscally manages state and federal programs. 
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 14.  Exercises leadership in securing funds from state, federal and/or private   funding 

sources. 

 15. Serves as liaison between the district and funding agencies. 

 16. Performs other duties as required. 

 
 
QUALIFICATIONS: 
 
Training, Education and Experience: Must possess an administrative credential and have 
experience working with a large categorical program.  
 
Knowledge and Skills: Knowledge of state and federal legislation process including lobbying; 
knowledge and skill in program evaluation; knowledge of effective teaching strategies to ensure 
learning by all students; knowledge of federal and state categorical program requirements; 
knowledge of assessment techniques; ability to communicate in writing and orally, ability to 
develop positive working relationships with staff, parents and administration; ability to organize 
work and meet deadlines. 
 
Physical Characteristics: (Consideration will be given to reasonable accommodation). 
 
*Sufficient vision to read volumes of printed material, *sufficient hearing to conduct in person 
and telephone conversations; *sufficient physical mobility to move about the district and drive a 
car; *ability to speak in an understandable voice with sufficient volume to be heard in normal 
conversational distance, on the telephone, and in addressing groups; physical, mental and 
emotional stamina to endure long hours under sometimes stressful conditions. 
 
*With or without the use of aids. 
 
Other Characteristics: Possession of a valid California driver's license; willingness to work 
additional hours periodically; willing to travel locally. 
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